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JUCT NEPEYTBEPXJIEHUSA PABOYEN TIPOTPAMMBI (MOJTYJISI)

Pabouas mporpamma AMCUMIUIUHBI (MOAYJsI) OOHOBIEHA HAa OCHOBAaHHWM pELIEHUS  3acelaHus
Kadeapsl mpotokon Ne ot 20 1.
PabGouass mporpamMma aucuuIIMHBI (MOAY/si)) OOHOBJIEHA HAa OCHOBAaHUU PEIICHUS 3acejaHus

kadeapsl mpoTokon Ne ot 20 1.

Pabouas mporpaMma IUCUMIUIMHBI (MOAYJs) OOHOBJIEHA HAa OCHOBAaHMM PEIICHUS  3acelaHus
Kadeapsl mpoTokon Ne ot 20 1.

Pabowas mporpamMma IUCHMIUIMHBI (MOAYJsi) OOHOBJICHA Ha OCHOBAaHMM pELICHUS  3acelaHus
kadeapsl mpoTokon Ne ot 20 1.

PabGouass mporpamMma AUCHUIUIMHBI (MOOyJsi) OOHOBJIEHA HAa OCHOBAaHWUW PEIICHUS  3aCeIaHHs
kadeapsr mpoTokon Ne ot 20 1.



COJAEPKAHUE
CTp.

[lepedenp IAHUPYEMBIX PE3YJIbTATOB O0YUYCHHS MO JUCIUTUINHE
MecTo TUCHMILIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MTPOrpaMMbl
O0beM TUCIUIIMHBI U BUABI Y4eOHOH paboThI
Coneprxkanue TUCIUILTAHBI
DoHJ OLIEHOYHBIX CPEICTB
IlepeyeHb OCHOBHOM U JAOIOJHUTEIIBHON JTUTEPATYPHI
[Tepeuens pecypcoB HHPOPMAITMOHHO-KOMMYHUKAIIMOHHOU ceTH « HTepHEeT»
[TepeyeHb MHPOPMALMOHHBIX TEXHOJIOTUH, UCHOIB3YEMbIX IIPU OCYLIECTBICHUU
00pa30BaTeNbHOTO Ipoliecca 0 IUCLUIUIMHE (MOJYJII0), BKJIHOYAs NEpeYeHb
IporpaMMHOro obecnedeHus: U HMH(GOPMALMOHHBIX CIPAaBOYHBIX CHUCTEM (IpU

HEOOXOAMUMOCTH).
MarepuaabHO-TEXHHUYECKOE 00CCIICYCHUE TUCITUILTHHBI



L.NIEPEYEHD ILTAHUPYEMBIX PE3Y.JIbTATOB OB YUYEHHUS
MO JUCHMILINHE

Lesb10 OCBOSHUS TUCIUTUTUHEI sIBIsIeTcst (hopmupoBanue crienyronmx kommerennuii: YK-1, TTIK-6

YHuBepcanbHble KOMIETEHIIMHU:

YK-1. CnocobeH ocCymecTBISTh MOUCK, KPUTHYECKUI aHalu3 M CHHTE3 HH(pOpMaIH,
IPUMEHSTh CUCTEMHBIN TIOJXO/ JIUIs1 pELIEHMsI TIOCTABJIEHHBIX 33a4

[IpodeccruonanbHble KOMIETEHIUH:

ITK-6. Criocob6eH opraHu30BaTh METOAUYECKOE COIPOBOXKACHUE JICATEILHOCTH CIIEIIHATICTOB

HnaﬂnpyeMble pe3yJabTaThbl Oﬁy‘leHHH o JTMCHMIIJIMHE:

Kon
IlepeyeHnb 3HAHUIT, yMEHMI1, HABBIKOB M\WJIH ONBITA 1eSITEIbHOCTH (opmupyemoii
KOMIICTCHIIUH
3Hanus:
— OCHOBHBIE TEXHOJIOI'MH IIOMCKA, cOOpa U cucTeMaTu3auuu uHpopmamuy;
— (opmaTthsl npeAcTaBiIeHNs HHPOPMALIUU B KOMIIBIOTEPE;
— npasuna ucnons3oBanus KT u cpencrsa cBssy; VE-1

— UHQPOPMAIIMOHHO-TIOUCKOBBIE CUCTEMBI U 0a3bl JaHHBIX;

— TEXHOJIOTHIO0 00pabOTKU MOTyuYeHHOUW HHpOpMaIHH;

— OCHOBBI PabOTHI C TEKCTOBBIMH, IPahUIECKUMHU PEIAKTOPAMH,
AJIEKTPOHHBIMU TaOJIUIIAMHU, AJIEKTPOHHON OYTON U Opay3epamu;

— HOpMaTHBHBIE JOKYMEHTHl B  O0JIacCTH  yOpaBIE€HUS  CHOPTHBHOU
MOJATOTOBKOM 3aHUMAIOIINXCS B (PU3KYIBTYPHO-CIIOPTUBHOM OpraHu3allluu;

— HOPMAaTHBHBIE JOKYMEHTHI, PErIaMeHTHPYIOIHME padoTy cO CIy>KeOHOM
JIOKyMEHTAITUEH; T1K-6
— TpeboBaHusi K OQOPMIICHHIO, PEKBU3UTaM, TMOPSJAKY pa3paboTKu U
YTBEPKACHHSI TIOKATbHBIX HOPMATUBHBIX aKTOB;

— TpeOoBaHMS TEXHUKU 0€30IaCHOCTH, OXpaHbI Tpy/Ja B 00J1acT 00pazoBaHHs
1 GU3NYECKON KYIbTYPHI U CIIOPTA;

Ymenus:

paboTath u ¢ uHGOpMaIUel, MpeACTaBICHHON B pa3iuuHoi popme;
CHUHTE3UPOBaTh MH(POPMAIUIO, PECTABICHHYIO B Pa3IMYHBIX HCTOYHHUKAX;
— aHaTM3HUPOBATh MH(OPMAIIMOHHBIE PECYPCHI;

o0UPaTh COOTBETCTBYIOIIEE METOTUIECKOE COTIPOBOKICHUE CITOPTHBHON
MOJITOTOBKH 3aHUMAFOIIIUXCS;

- aHAIM3HWPOBATH TUIAHUPYIOIIYIO M OTYETHYIO JOKYMEHTAIUIO MO BOMpPOCaM MK-6
Gu3nUecKoil KymbTYphl W CIIOpTAa Ha TPEAMET COOTBETCTBUSI TPEOOBAHUSIM

YK-1

HOPMAaTUBHBIX ITPABOBBIX AKTOB;

HaBpIk u/miam onpIT ACATCJIbHOCTH
— KpPUTHUYCCKOI'O aHAaJIn3a U 0606IH6HI/I$I IO aKTyaJIbHBIM BOITpOCaM

pa3BUTHs (PU3MUECKON KyJIbTYpbl M cHOpTa U 3(PPEKTUBHOCTU YK-1
(U3KYIBTYPHO-CIIOPTUBHOM J€SITEIBHOCTH).
- cucTeMaTh3auuy UHQOpMaIMi U JOKYMEHTOB OTHOCHTEIBHO OpraHU3aluu U
METOIMYECKOTrO 00ECTIeUeHUs paboThI; IIK-6

— pa3paboTKM 0053aTeNbHON OTYETHOCTH B COOTBETCTBHH C TOPSIIKOM




YCTaHOBJICHHBIMH HOPMATHBHBIMH TPABOBBIMH  aKTaMH, TpPeOOBaHUSIMU
BBIILIECTOSIIIIEH OpraHU3allK UM COOCTBEHHHKA;

— pa3pabOTKu BHYTPEHHHUX MOPSAKOB OpraHU3alui YIIPaBIEHYECKOrO y4eTa U
OTYETHOCTH;

— COCTaBJICHHSI JOKYMEHTOB [0 OpraHM3alllM, MPOBEIACHUIO U OTYEeTa IOCIe
COPEBHOBaHUM;

2. MECTO JUCHUIIVIMHBI B CTPYKTYPE OOI1

Jucnunnuza (Moayinb) «JlokyMeHTallmoOHHOE 0OecrieueHe B PeKpealu U Typu3Me» OTHOCUTCS K
b51.B.10. B cooTBeTcTBHM C MPUMEPHBIM y4EOHBIM IJIAHOM AMCLUUIUIMHA U3y4YaeTcs Ha 3 Kypce Mo
ouHOM Qopme 0O0ydenus. Bux mpoMexyTouHOM aTTecTaliu: 3a4eT.

3. OFbEM JUCHUILIVHGI U BUJIbl YYEBHOM PABOTbHI

O4Hoe 00yueHune 3aouHoe o0y4eHue
Bup yueOHoii padoThl Cemectpbl Cemectpsl
6

KonrakTHas  pabora mnpemogaBateiss ¢ 30
00y4YAKIIUMHCS:
B Tom uuce:
Jlexuuu (JT) 10
JlaGoparophsie 3ansTus (JI3)
[TpaxTrueckue 3ausatus (I13) 20
Bua npome:xxyTouHO# aTTecTalMu 3a9eT
CamocrosiTtesqibHas padora cryaenta (CPC) 38
KonTpoas (K)
Bcero yacoB (cemecTp) 72
3aveTHble eTUHUIIBI (CEMeCTP) 2
OO0mast Tpy10eMKOCTh Bcero gyacos: 72
AUCHMILIMHBI:

Bcero 3a4eTHbIX 5

eIMHUIL:

1. COAEPKAHUE JUCHUIIJINHBI:

4.1.1. Ilepeyens pa3nenos (TeM), pacnpeneaeHue y4eOHOM HArpy3KH M0 BUAAM 3aHATHH
(ouHOE 00yueHuUeE)

NoNe Pa3nennl (TeMbI) J | 1I3 CPC | Konur-
n/n pPoJib

]




- [Ipuka3 1o oCHOBHOM J€ATEIBHOCTH

- Beinucka u3 npukasza

- [TocTtanoBneHNE, pacIOPSHKEHUE U YKA3aHUS
CnpaBouHO-HHGOPMAIIMOHHBIE JOKYMEHTHI
(aKT, MPOTOKOJI, AOKIAAHAS 3aMKICKa, CITyKeOHas
3aIliCcKa, OOBSICHUTEIbHAS U OSICHUTEIbHAS
3aIluCKa, MMChMO, CIIPaBKa)

JIOKyMEHTBI 110 TUYHOMY COCTaBY

(ITpukas 1Mo TMYHOMY COCTaBY, pE3IOME,
3asIBJICHHE)

1. | TepmuHonoruueckas 6a3a JOKYMEHTOBEICHHSL. 2 4 8 4
HopmatuBHBIE TpeOOBaHUSI K COCTaBY OCHOBHBIX
pekBu3uTOB M ux odopmienutro. branku
JIOKYMEHTOB
2. | OOmas Kiaccuukanus JOKYMEHTOB. | 4 6 10
OpraHu3anuoHHbIC JOKYMCHTHI.
Pacnopsinurensupie  1oKymeHTH.  CrpaBOYHO-
UH(POPMALIMOHHBIC JOKYMEHTBI
3. | Opranmzauuss  paboOTHI c JOKyMEHTaMu. | 2 4 10
Opranm3anuss ~ JTOKyMEHTOOOOpOTa M €ro
OCHOBHBIE JTAIlbl
4. | Cnemudura mokymMeHTOOOecmeueHnus B cdepe | 2 6 10
peKpeanyu u Typusma
Bcero yacoB nmo BugamM 3aHATHIA 10 20 38 4
HUTOI'O yacoB - 72
4.2. HammeHoBaHue pa3jeJioB (TeM) M X KpaTKoe cofepKaHue
Ne | HaumeHoBaHnue Copep:xanue pa3jeja ®opma TeKyero
n/ | pasaena (TemMbl) KOHTPOJIA
n AUCUMITUHBI ycreBaeMocTH
1 | Tepmunonornueck | TepmuHonmornyeckass 6a3za JnokymeHtoBeaeHus. | 1.0mpoc.
ast 0a3a | OCHOBHBIC 0a30BbIC TIOHSTHUS U TEPMUHBI 2.Hamnune
JOKYMEHTOBEJICHHUs | DYHKIMU JOKYMEHTA. KOHCIIEKTOB, 3aITUCEH,
: CHCTEeMBI TOKYMEHTALUK 3. OrneHKa HaBBIKOH
HopmatuBHbIe HopMaTHBHBIE TpeGOBaHHS K COCTABY OCHOBHBIX | ACTTOBOH
TpeOOBaHUs K| pexkBU3UTOB U UX 0(OPMIICHUIO KOMMYyHHKAITHH
COCTaBY OCHOBHBIX | Bapky 10KYMEHTOB 4. TectupoBaHue
PCKBUSUTOB M HX | chopHBIE peKBU3UTHI JOKYMEHTOB 5.Pedpepar.
0(OpPMIICHHIO.
biiankn
JTJOKYMEHTOB
2 Oo6mas O6mas kmaccudukanys J0KyMEHTOB! 1.Ompoc.
KJ1acCUpUKaLus OpraHu3aioHHbIE TOKYMEHTBI 2.Hannuue
JTIOKYMEHTOB. PacropsiiuTenbHbIe JOKYMEHThI KOHCIIEKTOB, 3aIUCEH,

3. OrmeHKa HaBBIKOE
bi (S (0):16)7
KOMMYHUKAaIIU

4. TectupoBanue
5.Pedepar.




CucreMa XpaHEHHS KaJIpOBBIX TOKYMEHTOB

Opranuzanus Opranuzanus paboThI ¢ TOKyMEHTaMU 1.0mpoc.
paboThI ¢ | Opranmsanus  JoKyMmeHTooOopora u  ero | 2.Hamuuune
JAOKYMCHTaMMU. OCHOBHBIC ATaIlbl KOHCIICKTOB, 3aI1UCCU .
Opranuzanus [Iprem 1 00pabOTKa BXOAAMIMX JOKYMEHTOB 3. OueHka HaBBIKOB |
IlOKyMeHT0060p0Ta PaccmoTpenne  JOKYMEHTOB  PYKOBOJMTEIEM JCJIOBOM
M €ro OCHOBHBIE | (pe30oLus) KOMMYHUKAITUH.
9TaIlbl Pabota c ucxoasmmumu 10KyMEHTaMH 4. TecrupoBanue

AHanmM3 JOKyMEHTOO0OpOTa W METOIbl €ro 5.Pedepar.

COBEPIIICHCTBOBAHUS

Pabora ¢ kKoHpUAEHINATbHBIMU JOKYMEHTAMU

KoMmbroTepHbie TEXHOJIOTHH B

JIeJIOTIPOU3BO/ICTBE

OpraHu3anoHHbIC JIOKYMEHTHI.

PacriopsimuTennbHbIC TOKYMEHTHI.

CripaBo4HO-HH(POPMAIIMOHHBIC TOKYMEHTBI
Crienunxa JloxyMeHTanus s dexkTuBHON CHCTEMBI 1.Onpoc.
JTOKyMeHTooOecreu 2. Hamnune

eHwus B cepe
peKpearnuu u

ympasieHus B chepe pexpeanuu u Typu3ma

Opranbsl ympaBineHus B cdepe pekpeanuu u
TypHU3Ma U COOTBETCTBYIOIIUE UM JOKYMEHTHI

KOHCIIEKTOB, 3aITHCE,
3. OueHka HaBBIKOB

TypHu3Ma JIeII0BOU
Typucrckue GopMaIbHOCTH KOMMYHHKaIUU
. 4. TectupoBanue
KynbTypa npeanpuHUMaTenbCKOM eI TeTbHOCTH
5.Pedepar.

B c(hepe pekpearuu Typuzma

4.3. MeToau4ecKHe peKOMEHIAMH M0 OPraHU3AIMU CAMOCTOATEIbHOI PadoThI 00yUaIoLIerocs

JUis yCTIENIHOTO OCBOEHMS JAMCUUIUIMHBI U (POPMUPOBAHMS KOMIIETEHIMHA 0O0ydaromeMmycs
HEO0XO0/IMMO CUCTEMATHUYECKH B ITOJIHOM 00BEME BBITIOHATH BCE 3aJaHHSI CAMOCTOSTEIbHOM PaOOTHI.

B opranuszanuu camMocToATeNnbHON paboThl 00ydaromerocs 1no AUCHUIUIMHE BBIACISAIOTCS JBa
BUJA — ayTUTOpHAs (10 PYKOBOJICTBOM TIPETIOIaBaTeNs) ¥ BHEAYIUTOPHAS.

OCHOBHBIMU BHJIaMH CaMOCTOSITEIbHON BHEAyIUTOPHOH pabOTHI MO JUCIMIUIMHE SBISIOTCS:
YCBOEHHE  COICpKaHWS  PEKOMEHJOBAaHHOW  JIUTEpaTypbl,  BKIOYas  WHPOPMAIMOHHEIE
oOpa3oBatenbHble pecypcbl (DBC, ameKTpoHHBIE Y4eOHMKH M T.J.), KOHCHEKTUPOBaHHE Y4eOHOMH
JUTEPATyphl, TOATOTOBKY COOOINEHHWH, JOKJIAgO0B, IOA0Op JHUTEpaTypsl (B TOM dYHCIE C
UCMOJIb30BaHUEM VIHTepHeT-pecypcoB) MO HMHIMBUAYAJbHOMY 3aJaHHIO, HamucaHue pedeparos,
BBINTOJIHEHNE MHKPOHCCIICIOBAHNH, 3aKpEIUICHHE TEOPETUYECKOr0 MaTephalia MyTeM BBITOJHEHUS
NPaKTUYECKHUX, MPOOIEMHO-OPUEHTUPOBAHHBIX, TBOPUECKUX 3a/laHUM, MOATOTOBKA MPE3CHTALUH I10
TEME 3aHATHUS U T.]I.

ITpu mOATOTOBKE K BBHIMOJIHEHUIO CAMOCTOSITEIbHOM paboThl 00ydaronieMycsi HEOOX0IUMO:

- TIIATENIBHO M3YYHTh TEOPETUYCCKUN U METOIWYECKUN MaTepHall, H3JI0KEHHBIN B YUeOHHKE,
y4eOHOM MOCOOMH W/WIIM HAYUHBIX CTAThsX;

- 0c000€ BHIMaHUE YICTUTh OCHOBHBIM OMpPEICIICHISIM U (haKTaM Mo TEME 3aHSTHS;

- IPOEKTUPOBATh CUTYAIIMU MO IPOQHIIIO0 U HAXOAUTH TBOPUECKUE PEIICHUS U MOIXOIbI.



5. ®OHJ] OHEHOYHBIX CPEACTB JIs1 IPOBEIEHUA
INPOMEXYTOYHOU ATTECTALIUA

5.1. KoMnereHuy B COOTHOLIEHHH € TPYAOBBIMHM (PYHKIUSIMU NPOGecCHOHATBHBIX

CTAaHAAPTOB U HHAUKATOPBI UX JOCTHKCHUA

Komme-
TEeHLHNH

Tpynosble pyHKINH

NHaukaTopbl 10CTHKEHUST

YK-1

01.003

«lIegaror 1ONOIHUTEIBHOTO
o0pa3oBaHUs IeTEil U B3POCIBIX)»
05.005 «Cnenuanuct 1o
WHCTPYKTOPCKOM U METOANYECKOU
pabote B obnactu puzmueckont
KYJBTYpbI U CLIOPTa»

3Haer:

— OCHOBHBIE TEXHOJIOTUHU TIOMCKa, cOOpa U
cUcTeMaTH3aluy HHPOPMaLIUY;

— (hopMaThl npeAcTaBIeHUs HHPOPMALIUH B
KOMIIBIOTEPE;

— npaswia ucnons3osanus KT u cpencrsa
CBSI3H;

— UH(pOPMALIMOHHO-TIOUCKOBbIE CUCTEMBI U
0a3nl JaHHBIX;

— TEXHOJOTUI0 00pabOTKH MOTYyYEeHHON
nHpopManuu;

OCHOBBI paboTHhI c TEKCTOBBIMH,
rpaMuecKUMH pellakTopaMHM, SJIEKTPOHHBIMU
TabyuLamu, 3JIEKTPOHHOU IOYTON u
Opay3epamu;

Ymeer:

— pabotaTh U ¢ HH(OpMaIHei,
IPEeCTaBICHHON B pa3In4yHoil popme;

— CHHTE3UpOoBaTh MH(pOpPMAIHIO,
NIPEJICTaBJICHHYIO B PA3IMYHBIX HCTOYHHUKAX;
aHaAJTM3UPOBaTh HH(OPMAIIMOHHBIE PECYPCHI;
Nwmeert onbIT:

KPUTUYECKOTO aHajau3a M 0000LIeHHus 1o
aKTyaJbHBIM BOIIPOCaM Pa3BHUTHUS (U3NIECKOM
KyIbTypel U crnopta U 3(PQPEeKTUBHOCTH
(U3KYIBTYPHO-CIOPTUBHOM J1€ATEIBHOCTH).

IK-6

01.003

«Ilemaror TOMOJHATEIBLHOTO
00pa3oBaHUs JETEeH U B3POCIIBIX)»
05.005 «Cnenuanuct o
UHCTPYKTOPCKOW M METOAMYECKOU
pabore B obnactu (u3HMUECKON
KYJIbTYpPBI M CIIOPTa»

3Haer:
— HOPMATHBHBIE JIOKYMEHTBHI B 00JIacTH
YIIPABJICHUS CIIOPTUBHOM MOJATrOTOBKOM
3aHUMAIOIIUXCSI B (DU3KYIBTYPHO-CIIOPTUBHOM
OpraHu3aluy;

— HOpPMATHUBHBIE JIOKYMEHTHI,
periaMeHTHpymoume paboTy co Ciy:keOHOH
JIOKyMEHTaUEN;

— TpeboBaHUS K O(DOPMIICHUIO, PEKBH3UTAM,
MOpSAOKY  pa3paboTKW M YTBEPKACHUS
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB;

TpeOOBaHUSI TEXHUKH O€30MacHOCTH, OXPaHbI
TpyZna B oOsactu 00pa3oBaHusi U (HU3HIECKOM
KYJBbTYpBI U CIIOPTA;
Ymeer:

— 1oaOUpaTh

COOTBCTCTBYIOIICC
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METOJIUYECKOE COMPOBOXKACHUE CIIOPTUBHOMN
MMOATOTOBKH 3aHUMAOIIHUXCS;

- QHAJIU3UPOBATH IUIAHUPYIOLIYIO U OTYETHYIO
JIOKYMEHTAIIMIO TI0 BompocaMm (U3UIECKOI
KYJbTYpBI U CIIOPTA HA MPEIMET COOTBETCTBUSA
TpeOOBaHUSIM HOPMATHBHBIX MTPABOBBIX aKTOB;
HNmeet ombIT:

cUCTeMaTHU3alui UHGOpPMALUKA U JTOKYMEHTOB

OTHOCHUTCJIbHO OpraHu3aliui U MCTOAUYCCKOIO
oOecnieueHust paboThI;

pa3paboTKu  00s3aTEIbHON  OTYETHOCTH B
COOTBCTCTBUH C HNOPAAKOM YCTAaHOBJICHHBIMH
HOPMAaTUBHBIMHA IIpaBOBbBIMHA aKTaMu,
TpeOOBaHUSAMH BBIIICCTOSIICH OpraHU3aIK
WK COOCTBEHHHKA,

— pa3paboTku BHYTPEHHUX HOPSTIKOB
OpraHM3allMyl  yINpaBICHUYECKOTO ydera H
OTYETHOCTH;

COCTaBJICHHUA HOOKYMCHTOB IIO OpraHu3anuu,
MMPOBCACHUIO 1 OTYCTA ITOCJIC COpeBHOBaHHfI;

5.2. Tunosbie 3a1aHUA JJISl TEKYLIEr0 KOHTPOJISA

MeTtoabl OLIeHKM HABBIKOB NYOJINYHOM peyH, 1eJI0BOil KOMMYHUKALIMU B YCTHOM U MM CbMEHHOM
(popmax,

B kauecTBe METOIOB OIIEHKH MYOIMYHON pedr UCIOIb3yeTCs:
Brictynienue mnepen aoCTaTOYHO OOJIBIION ayAuTOpued HasbiBaeTca NyOnuyHbIM. CyIIEeCTBYET
HECKOJIbKO OCHOBHBIX Pa3HOBUJHOCTEN TAKOTO MEPOINIPUATHS, @ UMEHHO:

Coo01ienne — opaTop pacKphIBAET TOJIBKO OJMH BOMPOC WU MpobaemMy. BeicTymenne niuuTcs
He Oonee 5-10 MuH.

Hoxnan — 6omee pa3BepHYTOE COOOIEHUE, PACCMATPUBAIOIIYIO TIPOOJIEMY U TTYTH €€ PEIIeHUs
JIocKoHaIbHO. Jlokmaa MoxkeT ObITh KpaTKuM (15-30 MuH.) unu InuHHBIM (2-3 9.).

Jlexmms — peub crienuanucTa nepen myOoauKon, U3JI0KEHHE aKTyadbHOTO BOTIPOCa, B KOTOPOM
opatop uaeanbHo pazoupaercs. Jlekuus Mmoxet uthes ot 30 MuH. 10 1,5 gacos.

Kpumepuu oyenxu l’lV6JlullH020 BblICMYNJIEHUA.

e [maBHas MBICITB JOKJIA/a TOJDKHA OBITH TTOHSATHA JUTSI BCEX W JIETKO TPOCMATPUBATHCS B TEKCTE.
Ecnu BBI XOTHTE MOMYYUTH TOJIOKHUTEIBHYIO OIEHKY BaIllero BBICTYIUICHHUSI, TOKAKUTE MyOJIMKE, 9TO
BBl HJ€aTbHO pazOupaeTech B TOM, O Ye€M pacCKa3blBaeTe, yBEPEHHBI, YTO XOTHTE JOHECTH
KOHKPETHYIO MbIC/Ib A0 ciaymaTens. JIio0oi Te3uc HYKHO MOAKPEIUIATh TIIATEIbHBIM aHAIU30M
CUTYallMU U HECKOJIbKUMHU JOCTOBEPHBIMH (PaKTaMH.
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e Hauvano u KOHeln [oOKjdaza JODKHBI IMpO3By4aTh pemuTenbHo. He HyxHO 1mosro
pas3riiarojibCTBOBaTh O TOM, YTO M TaK IOHATHO. BceTymuieHue u BBIBOA CHENaliTe KPAaTKUMHM U
MOHSTHBIMH, XOpOILIO MPOAyMalTe 3Ty 4acTb CBOEH peud M BbIyuyuTe €€ Hau3ycTb. O0si3aTelbHO
oOpamaiitece K ayautopuu ciymarened co cinoBamu «Komtermy», «py3bsi», «YBaxaeMble
CITyLIATEIH.

e CocraBpTe peub M3 Kparkux (pa3. Tak Bel COKpaTUTe BpeMs Ha O3BYYMBAHHME JOKIIANA,
JIOHECeTe JI0 CIylIaTenei BCI0 BXHYIO HH()OPMAIIHNIO, U HE COOBETECH B IbIXaHUH.

e KonTakT ¢ aynutopueil. Bama peub A0mkHA ObITh HampaBieHa Ha CIylIaTeiei, HECTU UM
KaKyI0-TO M0Jb3y. Bbl MokeTe ObITh ciep:KaHHO SMOIMOHAIBHBIMU. [1y0nKe HYKHO MOHSTH, YTO BaM
He 0e3pas3iMyHa TeMa BaIIero BHICTYIUIEHUS. MOHOTOHHBIN AMAIOT — 3TO XY/IIEE, YTO TOJIBKO MOXKHO
npuaymarb. Ero HUKTO He CTaHeT ciaymiaTh, @ MHOTHE ITPOCTO 3acHYT. BricTymienue oparopa B hopme
Oecenpl €O 3pUTENEM — 3TO HUACANbHBIM BapuanT. CMoTpuTe Ha NyONIMKY, M TOrja CiyLIlaTellb
3alIOMHHT Bac U YSICHUT OCHOBHYIO MBICIIb JOKJIa/a.

e [IpaBuibHBIN s13bIK. B TekcTe BBICTYIIIEHUS HE JOJKHO OBITh YAaCThIX MMOBTOPOB OJHHUX U TE€X
ke cioB. OboraTuTe CBOM JOKJIA] TEPMUHOJIOTHEH, HO 00s3aTeNbHO AaBaiTe el mosicienue. CioBa-
MapasuThl, )KaproOHbL, ByJIbrapHbie pasbl — MO/ CTPOTHM 3aIIPETOM.

e Bam rojoc nomkeH 3BydaThb JOCTaTOYHO I'POMKO M OTYETIMBO. Temm peuun — CpeaHHil.
[TocrapaiiTech cnenarb CBOE BBICTYIUIEHHE SIPKMM M 3allOMHUHAIOLIMMCS, U TOTJa I'apaHTHUPOBAHHO
MOJIyYUTE XOPOIIYIO OLeHKY. Eciu Bam A0KIIa ] 3aHUMAeT He MHOT'O BPEMEHH, BBIYYUTE €r0 Hau3ycTh,
Y IIPOYUTANTE IO MAMSTH.

e Opexna opatopa Takke HMeeT OONIbIIOE 3HAuYeHue. Y 3puTeled He JOHKHO ObITh
OIpeENIEHHOr0 IucOaiaHca MKy Ballleil peublo U BalllUM BHELIHUM BUJIOM.

Ta6ﬂuua OUEHKU pedu opamopda

N . Ouenka . .
[Mosi0KUTENbHBIH KPUTEPUIH (1-5) OTpunaTebHbIH KPUTEPHU
Beryruienne npuBiiekaeT BHUMaHUE 5,4,3,2, BcrymieHne He MHTEPECHOE, BHUMAaHUE
CIIymIaTesei, XxoueTcs y3Hath, uto Oymer 1 CIIylIaTesneil He yaaoch MpUBJIeyb
JTQJTBIITE
Peub nmpaBuiIbHO MOCTaBIEHA, TOHSATHA 5,4,3,2, Peubne noustHa
BCEM OKPY>KAFOILIUM 1
BricTyrieHne sipkoe U BEIpa3UTeNbHOE 5,4,3,2, BricTymieHue MOHOTOHHOE,

1 HEUHTEPECHOE
Bricka3biBaHus opaTopa JOCTOBEPHBIE 5,4,3,2, HWudopmarus, KOTOPYIO JOHOCUT OpaTop,
yOenuTenbHbIe 1 He yOenuTeabHast, BEICKa3bIBaHUS
MOJIBEPTalOTCSI COMHEHHIO.
TekcT U3M0XKEH JTOTHYECKU TPaBUIIBHO, 5,4,3,2, Tekcr HE TOTHUEH
MOJIKPEIUIEH apryMeHTaMHy U (aKkTaMu 1
Tekct 6e3 ommbok 5,4,3,2, Peub commbkamu 1 CJIOBaMU-
1 napa3uTaMu
Oparop OTIMYHO pa3dupaeTcs B TEME, 5,4,3,2, Beictynarwomuii He pa3Oupaercs B TeMe
3HAeT TEKCT HaM3yCTh 1 CBOECTO JIOKJIa/1a
Opatop yOexieH B TOM, YTO €ro peyb 5,4,3,2, Oparop He yBepeH B NPaBAUBOCTU

MoJIe3Ha U TIPaBINBa 1 COOCTBEHHOM peun
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. . Onenka . .
IMos10KUTENbHBIH KPUTEPHU (1-5) OTpuATeIbHBIH KPUTEPUH
Opatop npaBuIbLHO pearupyer Ha 5,4,3,2, Bsicrynaromuii BOOOIIe HE pearupyeT Ha
BOIPOCHI CITYIIATENICH, 110 BO3MOXKHOCTH 1 BOIIPOCHI OKPYKAFOIIHX
JACT Pa3BEPHYTHIC OTBETHI
BrIcTyIuieHre COCTOUT U3 KPAaTKUX 5,4,3,2, Peub cimmkom 3aTsSHyTa
MPEIJI0KEHU M, 3aHUMAET HE MHOTO 1
BPCMCHH
3anoMMHaroIIeecs 3aKII0UEHUE 5,4,3,2, Cna0blii BEIBO,

1

B kadecTBe METOJIOB OIICHKM JEIOBOM KOMMYHHUKAIIMM B YCTHOW M ITMCHMEHHOMU d)ODMaX
HCIIOJIL3YCTCA:

Hucvmennvle denoswie KOMMYHUKauuu.

JlenoBasi MMChMEHHAsE KOMMYHUKAIUS — CPEICTBO (hopMupoBaHUs MPO(PECCHOHATBHOTO MMHDKA U
3¢ (GeKTUBHBIN HHCTPYMEHT OPraHU3alUK U MOAIEPKaHUS JIeTIOBBIX KOHTAKTOB.

B nuceMeHHBIX COOOIIEHMSIX HAIVISIAHO  MPOSABIAIOTCS  oOmias  KyilbTypa, TIPaMOTHOCTb,
KOMIIETEHTHOCTb IHUIIYIIEro, YTO IIO3BOJIAET aApecary COCTaBUTh IIPEICTaBIECHUE O HEM Kak O

JIMYHOCTH. O]:[HaKO HYXHO OTMETHUTH U HCAOCTAaTKU MMUCbMEHHOH KOMMYHUKAIIUH.

10 mpaBuii, KOTOPBIM HEOOXOAMMO CIIEOBATh IS TOTO, YTOOBI MUCHMEHHAsT KOMMYHHKaIUs ObLia
3P PEKTUBHOM.

1. TaktuuHocTs. [Ipu coctaBneHnn TekcTa HEOOXOIUMO:
e o0pamaThCsi K JUYHOCTHU, a HE K KaTeTOPHH;
e y30eraTh yka3zaHUI Ha MOJL.
2. [lepconanbHocTh. [Ipn HamuMcaHUM TeKCTa HEOOXOIMMO TEpeaaBaTh MO3UIIUIO «BBI», YTO O3HAYAET
HEOOXOIMMOCTh COCPEOTOYMTHCA Ha HYXJaX M HWHTEpecax Ballero ajapecara, a HE Ha CBOUX
COOCTBEHHBIX.
3. [losutuBHOCTH. D (PeKTHBHAS MIChMEHHAsE KOMMYHHUKAITUS JOJDKHA UMETh TTO3UTUBHBINA TOH.
4. DHEpPru4HOCTh, AKTUBHOCT.
5. lenpHOCTH. B 1€10BOM KOPPECTIOHICHIIMN KaXI0€ MPEIIOKEHUE TOJKHO COAEPKATh TOJIBKO OJIHY
MbICITb. [Ipu cocTaBieHUM MpeIOKEHUST HEOOXOIUMO YOEIUTHCS, YTO B HEM HET HECKOJbKUX HE
CBSI3aHHBIX JIPYT C APYTOM MBICIIEH.

6. Casnocts. CBeneHus, M3JI0KEHHBIE B TEKCTE, TOKHBI OBITH JIOTHYECKH CBI3aHEL.

7. SlcHOCTB. DTa OCOOCHHOCTH BKIIIOYAET B ceOs BBHIOOP CIIOB, CTPYKTYpHI MpeNIokKeHus u abd3aua, a
TaKKe OOIIYI0 OPTaHU3AIUI0 COOOIIICHHUS.
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8. Kpatkocts. B cooOmieHuun He HOKHO OBITh MHOTOCIOBHBIX BBIpOKEHHH, W30MTHIX (¢pas,
HEHY)KHBIX TOBTOPEHUH U a0OCTPAKTHBIX CIIOB.

9. YnobounraeMocThb. TEKCT HOJKEH JIETKO IIOHUMATHCH YUTATOLIAM.

10.Onementsl yHuUKauH. YHUPUIIUPOBAHHOE COOOIICHHE CBOOOJHO OT JIBYX HEIOCTATKOB —
rpaMMaTHYECKUX OIMUOOK U IpodieM ¢ popMarom.

['1aBHBIM TEKCTOBBIM MPOJIYKTOM JIEJIOBOM PEUH ABISAETCS JTOKYMEHT — MUCHbMEHHBIN J1€JI0BOM TEKCT,
MMEIOIINKN  IOpUIMYECKY0 (IIPaBOBYIO) 3HAYMMOCTh. JJOKYMEHT — 3TO CpEACTBO 3aKperuieHUs
Pa3IMYHBIMK CIIOCOOAMH Ha CTCIUAIBHBIX MaTepuanax nHpopmaiuu o ¢akTax, COOBITHSIX, ABICHUIX
O00OBEKTUBHOM JEHCTBUTEILHOCTH U MBICIUTEIBHON IEATEIBHOCTH YEJIOBEKA.

B nenoBom O6H.I€HI/II/I CYHICCTBYIOT CIICAYIOIIHEC TUIIBI JCJIOBBIX ITHUCCM!

e IluceMmo-mpuriianieHue, Kak IPaBUJIO, aAPECYeTCs PYKOBOAMTEII WIM CIHEHUAINUCTY C
IIPEJI0KEHUEM IIPUHATH Y4aCTHE B KAKOM-JINOO MEPOIIPUSTHE.

o Ilucemo-npockba — 1en0BO€ MUCHMO, L€JIb KOTOPOI0 — MOJy4deHHe HHGPOpMalMH, YCIyT,
TOBAPOB, UHULIMUPOBAHKE ACHCTBUI, HEOOXOAUMBIX OpPraHU3aLUUu-aBTOPY

e IInceMo-3ampoc KCIONIB3YETCS HA MPEAKOHTPAKTHOW CTAaIUM B3aUMOACHCTBHS IApTHEPOB U
COICPXKUT: IpeamMOylly € H3JI0KEHHEM IMPUYMH WM LeJed MOJNydyeHHs HH()OpMauuu U
000CHOBaHMS HEOOXOIUMOCTH NPEIOCTABICHUS MaTepPHAJIOB.

o llens mucpMa-TpeOOBaHUS — 3aCTABUTh aJpecaTa BBIIOIHUTH B3AThIC Ha ce0sl 00s3aTeNbCTBA B
YCIIOBUSIX, KOI/1a UMEIOTCS CEPbE3HBIE HAPYILEHUS PAHEE IPUHSTHIX JOTOBOPEHHOCTEN.

o Ilucemo-cormacue — IOJOKUTEIbHBIM OTBET, OOBIYHO HAYMHACTCA C OOOCHOBAaHMS HIIH
HENOCPEICTBEHHO C U3JI0KEHUs HH(OpMaLuu

e IIncbMO-0TKa3 — ATO OTPULIATENBHBIN OTBET, KOTOPBIN BCErAa JOKEH ObITh 000CHOBAH

e OcHoOBHas 1enb MHCbMA-kKajaoObl — MEpelaTh BCE HEOOXOIUMBIE CBEACHUS O BO3HHKILEH
npodneme. [lucbmMo NOMKHO copepkaTh HHPOPMALIKIO, KACAIOUIYIOCS KOHKPETHON YCIIyTH WX
TOBapa

e T'apanTuiiHOE NUCBMO HAmpaBIIETCS HEJIOBOMY IapTHEPY, Kak 00s3aTelabCTBO YILIATHI 3a
yCIyTy WIN MOKYNKY, JINOO KaK MOJITBEPHKAEHUE KaKUX-IH00 rapaHTuil.

o [JIuceMo-mpeTeH3usA, COIOEPKUT CIEAYIOIIUE JaHHBIC, OCHOBHBIC ISl IIPEAbSIBICHUS
IPETEH3UH, CAMU PETEH3UH, KOHKPETHBIE TPEOOBaHUS CTOPOHBI, MIPEIBSIBISIOIINE IPETEH3UN.

o JInceMoO-HaNOMUHAHUE, HAPABISETCS B TEX CIydasX, KOTJa HE YAAE€TCA C IOMOMIBIO JTUYHOTO
KOHTAaKTa WM TeJIePOHHBIX IEPETOBOPOB, MOTYUUTh KeIAeMbIil pe3ybTar.

o Ilucemo-u3BUHEHNKE, HAIIPABISETCA B ClIy4ae HEBO3MOKHOCTH COBEPIICHUsI KAKOT0-JIM00 paHee
3aIUIAHUPOBAHHOIO JEHCTBHUS.

o Ilucemo-u3BelieHNe, MOCBUIAETCSI Kak OlaroJapHOCTh BBIPQXKEHHWE WJIM TOTOBHOCTh K
COTPYIHHUYECTBY, HH(POPMALIMOHHOE COOOIIEHHE U T. J. U SABJISETCS MPOSIBICHUEM BEXIUBOCTU
JIEJIOBOTO MapTHEPA.

e Ilucemo-OnarogapHOCTh, B MPAKTUKY JEJIOBOIl MEPENUCKH BOILIO HEJABHO, HO HIMPOKO
UCIOJB3YETCS B JCIOBOM MHpPE, TaK K€, KaK IPOSBICHUE BEXKJIMBOCTH, €ro ILeNlb
no0JaroapuTh MapTHEpa 3a YCIyry, IpUIJIAIIeHue U T. 1.

e ConpoBOgUTENBHOE MUCHMO, COCTABIISIETCS JUIsl COOOLIEHUS aipecaTy, O HallPABICHUH KaKUX-
aub0 IIEHHOCTEH, JOKyMEHTOB, TOBapoB M T. JA. OTO IHUCbMO SBISETCS IJIABHBIM
OyXraJTepCKUM JOKYMEHTOB, BBIIIOJIHAET (YHKIHIO KOHTPOJIA 3a NMPOXOXKIAEHUEM TI'PY30B U
(GYHKIHIO SpIIBIKA.

e Ilucemo — ogepthl coaepkuT (HOpMaATBLHOE NMPEATOKEHUE ONPEICIIEHHOMY JIMIY 3aKIIOYUTh
CHIEJIKY C yKa3aHHE BCEX HEOOXOAUMBIX ATl 3aKIIFOUEHHS YCIOBHM.

e PexnamHOE MMCBMO NODKHO HE MPOCTO IpeIaraTe TOBAp WIM YCIYTY, HO U CTUMYJIMPOBATh
UHTEPEC KJIMEHTA U JKeJIaHHE X IPHOOPECTH.
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Ycemnwie 0enosvle kommynukayuu.

TpeboBaHMs K yCTHOW KOMMYHHKAIIUU B JICIOBOW Cpelie MOTYT ObITh C(HOPMYITHUPOBAHBI CICTYIOIIUM
o0pazoM:

- UeTKO OmpeeNsiiiTe eI CBOETO COOOIICHHUS.

- Jlenaiite cooOlIeHHE MOHATHBIM M JOCTYIHBIM JJISi BOCHPHUSATHS Pa3HbIMU IPyNIaMud pabOTHUKOB:
HAXOJUTE KOHKPETHBIC WILTIOCTPAIMK OOIIMX MOHSATUH, pa3BUBaiiTe OOIIYIO HCI0, UCIIONb3Ys SpPKUE
HPUMEPEL.

- JlenaiiTe cooOIleHUs MO BO3MOXHOCTU KPAaTKUMHU M CXATbIMH, OTKa3bIBAWTECh OT HW3IUIIHEN
uHpOpMaLnK, IPUBJICKATe BHUMAHUE COTPYAHUKOB JIUIIb K TEM MpoOIeMaM, KOTOPBIE KacaloTCsl UX

KOHKPCTHO.

. CHGHYﬁTC IIpaBUJIaM aKTHBHOTO CJIyHIaHUA, HGMOHCTpHPYﬁTC UM CUIHaJIbl BalI€TO0 IIOHMMAaHHUA H
T'OTOBHOCTH K COBMCCTHBIM I[CﬁCTBPI)IM.

Takum 00pa3oM, NMpHUBEICHHBIE NpaBWIa B PaBHOM Mepe JOJDKHBI COONIONATHCS KAaK B pa3roBOpe
MEXy BYMsl J€JIOBBIMU COOECETHUKAMHM, TaK U IIPU TPYIIIOBOM JEJI0BOM oOuieHnu. B To sxe Bpems
UX HCIOJIb30BAHNE M KOHKPETHOE MPOSIBJICHUE B JETIOBOW Oecene M Ha JEJIOBOM COBELIAHUHM MMEET

CBOH OCOOEHHOCTH.

B cBor0 04epenp ycTHOE AET0BOE OOIIEHHE MOYKHO PA3/IeINUTh 10 BUAY Mepenayn nHPOopMaluy Ha B
OCHOBHBIX (DOPMBI:

1.MoHonoruueckast popma (KOMMYHHKATOPOM SIBIISI€TCS OJIMH YEJIOBEK) BKIIIOUYAET B ceOs:
-IIpuBercTBUE (HaYaJlO BBICTYIUICHUS).

-IIponBuxenue (peub ¢ peKIaMHON OKPACKOI).

-MudopmupoBanue (KOpoTkasi peub co c:kaToi nHpopmanuei).

-Jloknaa (0OJMHOYHOE BBICTYIIEHHE MO KIIFOYEBBIM BOIIPOCAM).

2. luanoruueckas ¢opma. [logpasymeBaercs Hanmuuue AByX U 60jee KOMMYHUKATOPOB (JIOBOJAIINX) U
PEUMNHUEHTOB (MPUHUMAIOIINX JAaHHbIE Jfojel). Pa3nuynble BUABI AMAJIOrHYECKOro OOLIEHUS MOXKHO
KJIacCU(UIIUPOBATh CIEIYIOLUIMM 00pa3oM:

-Pa3zroBop — kpaTkuit oOMeH uHpopmanueil, MOCBAIEHHbIH 1-2 TemMam.

-HTepBBIO — KpaTkuii KOHTakT co CMU.

-IIpecc-koHdepeHus — MPOJOIKUTENBHBIN OOMEH JTaHHBIMH MEXAy OM3HECMEHOM U HECKOJIbKUMU
CMU.

-becena — Gosee MPOTOMKUTENBHBIN MO BPEMEHH KOHTAKT, CBOJSIIMNACSA K MOJBEACHUIO UTOTOB WU
MPUHSTUIO PELICHUM.

-Jluckyccust — o0Cyk1eHHe ¢ 1eTOBBIMU NapTHEPAMH CITIOPHBIX BOIIPOCOB.
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-IleperoBopbl — 00CyX/IeHHE KOHKPETHBIX YCIOBUI WJIM TO3UIMHA, HANpPaBICHHOE HA 3aKIIOUCHHUE
KOHTPAKTa UJIN COIJIAIICHHUS.

-CoBemianue — OOMEH J[aHHBIMM MEXJAY PpaBHOIPABHBIMU YYaCTHUKAMM JE€JIOBBIX OTHOIIECHHUH,
HalpaBJIEHHBIA Ha ONpeAEICHNE KITFOUEBbIX MO3ULUI 110 KaKOMY-1I100 BOIIpOCY.

-BupryanbHoe oOuieHre — BBINOIHIEMOE TOCPEICTBOM BUACOCBA3H, TEKCTOBBIX cOo00meHu. CIyKuT
JUTSL OTIEPAaTUBHOM Mepeauu CBeICHN 0e3 TOMpPaBKy Ha MECTOTIOJIOKEHUE TTAPTHEPOB.

-TenedoHHass CBsI3p — KUBOW AWAIOr Oe3 BKIIOYEHHUS CHMBOJIOB HEBEpOAThbHOW KOMMYHUKAIIUU
(>kecTOB, MUMHKH ).

Kpurepun oneHku:

«5» 0aJI0B — JI€MOHCTPUPYET BBICOKMI ypOBEHb HABBIKOB IYyOIMYHOM peuu, Jel10BOI
KOMMYHHUKAIlUM B YCTHOW M THChbMEHHOW (opmax, HCIONb30BaHHUS MPUEMOB AarUTalliOHHO-
[POIAaraH/IuCTCKOM paboThI.

«4» Dajia — JEeMOHCTPHUPYET JOCTATOYHBIA YPOBEHb HABBIKOB IYOIWYHOW pEyH, JEIOBOM
KOMMYHHKAIIMM B YCTHOW ¥ THCHhbMEHHOW (opMax, HCIONB30BaHMS TPHEMOB AardTaIllOHHO-
MPOIAaraHIMuCcTCKOM paboTHI.

«3» D6as1a — IEeMOHCTPUPYET HEIOCTATOYHBIN YPOBEHb HABHIKOB IYOJIMYHOW peYH, JEIOBOM
KOMMYHHUKAIlU B YCTHOW M THUChbMEHHOW (opmax, HCIONb30BaHHUS MPUEMOB AaruTalliOHHO-
IPOIAaraH/IuCTCKON paboThI.

«2» 6anj1a — He TIOKa3bIBACT HABBIKU MYOJIMYHON pedH, NeI0BOIl KOMMYHHUKALIUU B YCTHOHN H
MMCbMEHHOU (popMax, UCTIOIB30BaHMS IPUEMOB aruTallMOHHO-TIPONATaHANCTCKON pabOoTHI.

le/lMeprIe TE€MbI YCTHBIX, IUCbMECHHBIX OIIPOCOB

1. Z[aﬁTe XAapPaAKTCPUCTUKY PYKOBOAAMICTO, CTPATCTHYCCKOIO, TAKTUYCCKOIO MU OIICPATUBHOI'O
ypOBHGfI YHIpaBJICHUA OpFaHI/ISaHI/Ieﬁ U JOOKYMCHTOB, HCIIOJB3YCMbIX B IIPOLCCCC YIIPABJIICHUA
PYKOBOACTBOM U IIEPCOHAIIOM.

2. HazoBure coctaB mpaBoBOU JOKYMEHTALIMU TPEATPUATHS

3. OxapakTepu3yiTe JAOKYMEHTAIMIO TPEANPUITHS TIO0 OOECIEUYCHHIO KauecTBa YCIYyId U
MPOAYKLHUH.

4. HazoBuTe BHyTpeHHHE HOPMATHUBHBIE JOKYMEHTHI MPEANPHUATHS MO OOECHEUEHUI0 KauecTBa
YCIYT U NPOAYKLIHH.

5. Kakyro TexHWYEeCKyr0 JOKYMEHTAIMIO pa3padaThIBacT MPEANPHUATHE C IEIbI0 00ECTICUCHHS
Ka4yeCcTBa YCIYT U MPOLYKIIHHI

6. JlaliTe XapakKTEPUCTUKY TOKYMEHTALUH CUCTEMbBI MEHEIKMEHTA KaueCTBA.

7. HaszoBure ypoBHUM yrpaBieHUs B peKpealld U TypU3ME U COOTBETCTBYIOIIME 3TUM YPOBHSM
JIOKYMEHTBI.

8. OxapakTepu3yiuTe MEeKIYHAPOIHBIE aKThl, PETYIHPYIOIINE TYPUCTCKYIO AESTEIbHOCTD.

9. Ha3zoBute OCHOBHBIE 1LI€TM TOCYJApPCTBEHHOTO PETrYJIUPOBAHMS TYPUCTCKOM AESATEIBHOCTH B
P®D.

10. Kakum  0o0pa3oM  OCyIIECTBISIETCS  TOCYJApCTBEHHOE  PEryJIHupOBaHUE  TYPUCTCKOM
JnesaTeIbHOCTH B PO

11. Kaxkue enepanbHbie 3aKOHBI pETYIUPYIOT I€ITEIBHOCTD B PEKPEIIMH U TYPHU3ME

12. Kakue moKymMeHTBI yCTaHaBIMBAIOT MpaBuia MPEIOCTABICHUS TOCTUHUYHBIX YCIYT U IpaBUiia
OKa3aHUs yCIyT OOMIECTBEHHOT'O MTUTAHUS?

13. B cooTBeTcTBHHM C KakuM JOKYMEHTOM B HACTOSIIEe BPEeMs MPOBOJUTCS KiIacCHU(pUKAIUS

TOCTHUHUII U UX HOMCPOB Ha KaTCTrOPUIO
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14, Haiite xapaktepuctuky ['OCT P 50690-2000.

15. Kakue nokyMeHTHl pa3pabaThiBalOTCS B cdepe pekpeauuu U Typu3Ma Kak BHYTPEHHHE
HOpPMAaTHUBHBIE (CTAHIAPTHI NPEAIPUATHS)?

16. Kakoii rocymapcTBeHHBIN CTaHAAPT YCTaHABIMBAET TPEOOBAHUS K CPEACTBAM Pa3MEIICHUS B
HacTosiee Bpemsi?

17. Kakme mnmma woryr BbICTynaTh CyOBbEKTaMU JOTOBOpPHBIX oTHomieHui? IlpuBemute
KJIaCCU(UKALIUIO TOTOBOPOB.

18. Kaxkue yciioBust 1oroBopoB sBISIIOTCS CylecTBeHHbIMU? [IpuBenuTe npumepsl.

19. Kakyto ponb B 10oroBope UrparoT 0ObIYHbIC U CITy4aliHbIE YCIOBUS

20. Jli1g yero He0OX0AMMA TEXHOJIOIMYECKas JOKyMEHTalUs TypOB

21. HazoBuTe noaHBINA CIUCOK TEXHOJOTUYECKUX JOKYMEHTOB TYypa.

22. KakoBo 0CHOBHOE cojaepKaHHME [IOTOBOpa C KJIMEHTOM U B COOTBETCTBUM C KaKUM
HOPMAaTHUBHBIM aKTOM OH COCTaBJISI€TCS

23. Packpoiite coneprkanue TypUCTCKOM MyTEBKH, €€ POpMy U K€M OHaA yTBEPXKICHA.

24, Uro Takoe TeXHOJIOrHYecKas KapTa Typa, €€ COCTaB U KaKUM JJOKYMEHTOM OHa YTBEPKJI€Ha

25. Kakas oOs3arenpHas W AONOJMHHUTENbHAs WHGOpPMANMs BKIIOYAeTCS B WH(GOPMAIIMOHHBIHN
JIMCTOK K TYPUCTCKOM MyTEBKE

26. [loyuemy npaBUIBHO COCTaBJIEHHBIE JOTOBOPHI HMMEKOT Ba)KHOE 3HAUYEHHUE B JIOCTUKEHUU
BBICOKOT'O KaueCTBa TYPUCTCKOTO 00CTYKUBAHUS

27. Kakumu nokymMeHTaMu peryaupyroTcs J0rOBOPHbIE OTHOLIEHUSI B TYpU3MeE

28. [lo xakuMm MojensiM OOBIYHO CTPOSITCS NPAaBOOTHOILIEHUS MEXAY TYpOIeparopaMu H
TypareHTamu

29. B uém 3akiro4aroTCcsl CyIIECTBEHHBIE YCJIOBUS TUIIOBOIO JOTOBOpPA HAa OKA3aHHE TYPUCTCKUX
ycuyr

30. Kakumu  1OKymMeHTaMM  peryiupyroTcs JIOTOBOPHBIE  OTHOILIEHHUS B  TypuU3ME€ Ha
MEX1YHapOJAHOM M HAllUOHAJIIbHOM YPOBHSX

31 B uém cocTrouT OCOOEHHOCTh 3aKIIOYEHHs JOTOBOPOB PELENTHUBHOIO Typoleparopa ¢
MOCTABIIMKAMU TYPUCTCKUX YCIIYT

32. Kakne 0coOEHHOCTH MMEIOT JIOTOBOPHI MEXAY HHHULMATUBHBIMH M  PELENTUBHBIMU
TyponepaTopaMu

Kputepun onenkmn:

«5» 0aJU10B - BBICTABIISIETCS CTYACHTY, KOTOPBIN MOJHO U3JIaraeT U3y4eHHBI MaTepHal, JacT
MPaBUIILHOE OMpEJeJIeHHe OCHOBHBIX MOHSTHUN; MOKET OOOCHOBAaTh CBOHM CYXKIEHUS; HU3Iaraer
MaTepuall MoCIe0BATEIbHO U MPABUIIBHO.

«4» 0aj1a — BBICTABIISIETCS CTYJEHTY, KOTOPBIM HEOCTATOYHO MOJHO H3JIaraeT M3y4eHHBIH
MaTepuay, JaeT HETOYHOE ONpEe/eJICHHE OCHOBHBIX MOHSTHI; MOXET OOOCHOBAaThH CBOM CYXKIICHHS,;
Jonyckaet 1-2 Henouera.

«3» 0aJss1a- BBICTABIACTCS CTYICHTY, KOTOPBII HEMOJIHO M3JIaraeT U3y4YEeHHbIM MaTepuall, AaeT
HENPABUJILHOE OTpe/elieHne OCHOBHBIX TMOHSTHIA, HE MOXKET OOOCHOBAaTh CBOU CYXKJCHHUS;, U3Naraer
MaTepuall CKyIHO.

«2» 0aJu1a- BBICTABISETCA CTYACHTY, KOTOPBIA HE MOXET 00OCHOBAaThH CBOU CY)KIEHUS; HE
3HAET MaTepuall.

IIpumepHbIe TeMbI pedepaToB, JOKJIAA0B U NPAKTHYECKHX 32IaHUM
1. Tepmunonoruyeckas 6a3a nokymeHToBezeH!s. OCHOBHbIE 0a30BbI€ MOHATHS U TEPMUHBI
OyHKIMU JoOKyMeHTa. CUCTEMBI IOKYMEHTAMU
HopmartuBHbIe TpeOOBaHUS K COCTaBY OCHOBHBIX PEKBU3HUTOB M UX O(OPMIICHHIO
4. BbnaHku TOKYMEHTOB

L
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5. OOmas knaccupukanus T0KyMEHTOB

6. OpraHuzanvoHHBIC JOKYMEHTHI

7. PacnopsiauTenbHble JOKYMEHTHI

8. Ilpuka3 mo OCHOBHOM NEATEIHHOCTH

9. Beimmcka u3 mpuKasza

10. IlocTaHoBiieHUE, pacIOPSKEHHUE U yKa3aHUs

11. CnpaBoyHO-MH(POPMALTMOHHBIE JOKYMEHTHI

12. Akt

13. IIpoTokon

14. JloxnanHas 3anucka

15. CnyxeOnas 3amnucka

16. OOBsicHUTENbHAS U TIOSICHUTEIbHAS 3aITHCKa

17. ITucemo

18. CnipaBka

19. JIokyMeHTHI O JIMYHOMY COCTaBY

20. ITpuka3 mo TMYHOMY COCTaBY

21. Pesrome

22. 3asBneHue

23. Cucrema XpaHeHHs KaJIPOBBIX TOKYMEHTOB

24. TpynoBasi KHUXKa

25. Opranu3zanus paboThl C TOKYMEHTaMU

26. Opranu3zamnusi TOKyMEeHTO000pOTa ¥ €r0 OCHOBHBIE STAITbI
27. Ilpuem u 0OpabOTKa BXOASIINUX TOKYMEHTOB

28. PaccMoTpeHMe JOKYMEHTOB PYKOBOJUTEIEM (PE30JTFOIIHS )
29. PaboTa ¢ UCXOIAITUMH TOKyMEHTaMHU

30. AHanu3 10KyMEHTO000pOTa i METO/IBI €T0 COBEPILICHCTBOBAHUS
31. PaGora ¢ KOH(pUACHIINATHHBIMU JOKYMEHTAMH

32. KoMmbloTepHBIE TEXHOJIOTUH B JIEIIONPOU3BOICTBE

Kputepuu onenkmu:

«5» 0aNI0B — BBICTABISIETCS CTYJIEHTY, KOTOPBIA OTpakaeT TEOPETUUYECKHE TMOJOKEHUS U
METO/JMYECKHE AaCHeKThl, BbIpaOaThHIBAET HEOOXOJWMBIE TIPHEMbl aHalu3a ©  000OIIEeHUs
TEOPETUUECKHX MOJOXKEHUH U HH(POPMAIIMOHHBIX UICTOYHHKOB, TEMA PACKPHITA MOTHOCTHIO, KOHCTIEKT
XOpOIIIO  CTPYKTYpUPOBaH, OQGOPMIICHHE COOTBETCTBYET TpeOoBaHUSAM, wucHoib3yercss 5-10
HMCTOYHUKOB MHPOPMAITUH, UMEIOTCS CCHUTKH Ha aBTOPOB.

«4» 0Gamyia — BBICTABIIICTCS CTYICHTY, KOTOPBIH JOCTAaTOYHO BBICOKO OCBETHJI HAy4YHO-
TEOPETUYECKYI0 TMpo0JeMy, Tema pacKpbiTa MOJHOCTBbIO, KOHCIIEKT XOpOIIO CTPYKTYpPHUPOBaH,
oOopMIICHHE COOTBETCTBYET TPEOOBAHUSM, HO MaJI0 MCTOYHHKOB WH(OPMAIUU WM OTCYTCTBYIOT
CCBIJIKM Ha aBTOPOB;

«3» 0Oajya - BBICTABIIACTCS CTYACHTY 3a HEJOCTATOYHYK) TOYHOCTh W SICHOCTH SI3BIKa,
JIOTUYECKYIO0 TIOCTIEIOBATEIHbHOCTh U apTYMEHTHUPOBAHHOCTh, B II€JIOM BOIPOC PACKPHIBACTCS, HO
OTCYTCTBYET YeTKas CTPYKTypa KOHCIEKTa, opopmitleHrne HeOpexKHOEe, MaJI0 UCTOYHUKOB WH(DOpMAaIiH
WA OTCYTCTBYIOT CCHUIKH Ha aBTOPOB;

«2» 6anJa - BBICTABIISICTCS CTYJICHTY, KOTOPBIA HE MOXKET 00OCHOBATh CBOM CYKJICHUS, TeMa
pacKpbITa YaCTUYHO, HET YETKON CTPYKTYphl pedepaTa, odopmieHre HEOPEIKHOE, UCTIONB3YETCs 3-5
HUCTOYHUKOB MH(POPMAITUH, CCHUTOK B TEKCTE paOOTHI HET;

Tpebosanus k nanucanuio pegpepama.
Crtpykrypa pedepara COIEpKUT CICTYIOMINE Pa3aeIIbl:
TUTYNbHBIN JIUCT AOKEH OBITH OPOPMIIEH B COOTBETCTBHE C MTPaBUIIAMHU.
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B oryaBnenuu (coneprkaHuu) NOCIEA0BATENBHO MEPEUNCIISIFOTCS 3arojIOBKU IU1aB (pa3JienoB),
naparpados (Iopa3aenoB) IJ1aB, YKa3bIBAIOTCS HOMEpa CTPAHUIl, HA KOTOPHIX OHU ITOMEIIEHBI.

Bgeznenue, B KoTopoM uznaraetrcsi 000CHOBaHUE TeMbI (1-2 cTpaHuIlb);

OcHOBHas 4acThb COCTOMT W3 BBeJeHUsA, ABYX (Oojee) rnaB, mompasnuenoB (maparpadosn),
PaCKPBIBAIOLINX CO/CPIKaHUE TeMbl. B Hell CTYJeHT MOKa3bIBaeT YMEHHUE CAMOCTOATEIBHO paboTaTh ¢
HUCTOYHHKaMHU JuTeparypsl (10-15 ctpanun);

3axiroueHue (BbIBOJIBI) - 0000IIEHNE OCHOBHBIX BOIIPOCOB U apTyMEHTHPOBAHHKE BBIBOJIOB 110
teme pedeparta (1-2 crpaHuiibl).

B coucok suTepaTypbl BKIIIOYAIOT BCE HCHOJIb30BAHHBIE MCTOYHMKH KHUT, CTaTeH,
METOJUYECKMX MocoOuil u mp. B andaBUTHOM MOPSAIKE, U CTPOUTHCS Ha OcHOBe aHanuza 5-10
UCTOYHUKOB. B TekcTe 00s3aTeNbHbI CCHUIKM Ha M3y4eHue padoThl. Kaxkaas ccpuika B TEKCTE J0JDKHA
COOTBETCTBOBATh KOHKPETHOMY UCTOYHHKY B CITUCKE JIUTEPATYPHI.

Tpebosanus k oghopmaenuro peghepama.

Pedepar Boimonusercs B meuaTHoM Buje Ha muctax ¢opmara A4, Word, Times New Roman,
14 wpudrt, 1,5 narepsan. O6beM pabOTHI H0KEH ObITH HE MeHee 15-20 cTpaHull, CIMCOK JTUTEPaTyphl
— He meHee 10 uctounnkoB. CTyneHTaM PEKOMEHAYETCSI MOJATOTOBUTH Peub (IIPOJOJIKUTEIBHOCTHIO
He MeHee 4-7 MUHYT), Kacaloulylocs BOIIPOCOB, 3aTPOHYTHIX B paboTe, ¢ TeM, YTOOBI 3alIUTHTH
BBITNIOJTHEHHYIO pa0OTy Ha JI0JKHOM YPOBHE.

Memoouueckue ykasanusi no Hanucanuro pegepama

Pedepar BhIIONHSAETCS HAa OCHOBE TEOPETUYCCKOTO aHaIM3a M OOOOIICHHS TaHHBIX HAYYHO-
MeToauYecKol nuTeparypel. Hammcanue pedepara HaumHaeTCs € ONpPENCNICHHS TEMbl, KOTOpas
BbIOMPAETCSl CTYAEHTOM CAaMOCTOATEIbHO W3 MPEAJIaraéMoro IEepeyHs C Y4YeTOM COOCTBEHHBIX
MHTEPECOB, U 00S13aTEIILHO COTTIACOBBIBAETCS C MPEIOIaBaTEIIEM.

[Tocne BbIOOpa TEMbI HEOOXOAUMO OA00PAaTh UCTOYHUKU JIUTEPATYPhl U O3HAKOMUTHCS C UX
conmepxkanueM. [Ipu mombope nuTepaTypbl cleAyeT MOJIb30BAThCA CHUCTEMAaTHYECKHM KaTajioroM
OMOJMOTEKH, YHTAIBHOTO 3ajla, METOAUYECKOTO KabOWHeTa, KOHCYIbTaluid mpodeccopcKo-
IPEeroIaBaTeIbCKOro cocTaBa Kadeapsbl.

JIuteparypa 1o Teme J0JDKHA ObITh 3aKOHCTIEKTHPOBAHA U BHIMACAHA HA OT/IEbHBIE KaPTOUKH.
OTO YCKOPUT B JalbHEHIIEM COCTaBJICHHWE CIIMCKA JMTEpaTyphl, IJIaHa KOHTPOJIbHOW pPabOTHI.
Cy1iecTByeT HECKOJIBKO CIOCOOOB KOHCHEKTHPOBAHHUS: W3JIOKEHUE MBICIHM aBTOpa COOCTBEHHBIMU
CJIOBaMM, BBIOOpOYHOE IIUTHPOBAHUE HEOOXOAMMBIX MECT MOJUIMHHUKA M COBMEIIEHHE 000uX
croco0oB, 4YTO sBIsETCS Hauboznee 1enecooOpazHbM. Ilociae oO3HaKoMIIeHUS C JHUTEpaTypoi
pa3pabaTbIBaeTcsl CTpYKTypa (conepkanue) pedepara.

Pedepar crpoutcs Ha ocHOBe aHayn3a 5-10 UCTOUHUKOB JIUTEPATYpHI (CTAaTEH, METOIUYECKUX
nocobuit u mp.). Bece Mmarepuanm Tembl H31araercsi B COOTBETCTBHE C IUIAHOM, B KOTOPOM
PacKpBIBAIOTCS BOTPOCHI TeMBL. B TeKcTe 00s3aTenbHBI CCHUIKM Ha HW3Y4YeHHBIE padoThl. Kaxmas
CCBUIKA B TEKCTE JIOJPKHA COOTBETCTBOBATh KOHKPETHOMY MCTOUHHUKY B CITUCKE JIUTEPATYPHI.

Ecmu B TekcTe KOHTPOJIBHOW pabOThI €CTh PUCYHKH, TpadUKH, TAOIHIIBI, 3aMMCTBOBaHHBIC U3
JUTEPATYPHBIX UCTOYHUKOB, TO B MOAMHUCAX K HUM JIAIOTCS CCHIJIKM HAa aBTOPOB.

B xoHme pedepara mnomemaercs CIOHCOK JIMTEPATypbl, OH HYMEpYyeTcs, a aBTOpPHI
NEPeUUCISIIOTCS B al(paBUTHOM MOpAAKE. 3alUCh HMCTOYHHMKA OCYIIECTBISIETCS B COOTBETCTBUU C
TpeboBaHUsIMU OUOIMOTrpadUUECKOTO ONMHUCAHMS B CIEAYIONIEH IOCIEA0BATeIbHOCTH: (haMUIUs
aBTOpa (MJIM TpYyNIbl aBTOPOB), €ro MHUIHUAIBl, Ha3BaHWE MyOJIMKAlMMU (CTaTbH, KHHIH,
METOMYECKOTO TIOCOOUS | T.JI.), MECTO M3/IaTENbCTBA U To n3aHus. CChUIKH Ha KypHAJIbHBIE CTaThH
JaloTCs C IOJHBIM HMX Ha3BaHueM. llepenokeHue MBICTM aBTOpa WIM JOCIOBHOE LUTHPOBaHUE
COITPOBOKIAETCS YKa3aHWEeM (aMUJIMH, HHUIIMAIOB aBTOPA, TOJIOM U3JaHHS YITOMSHYTOTO HCTOYHHKA.

5.3 IlepeuyeHb NPUMEPHBIX BOMPOCOB 151 MPOMEKYTOUHOM aTTeCTAIUH
(3auer)

1. Yro Takoe noKyMeHT. KakoBbl OCHOBHBIE PU3HAKYU U CBOMCTBA JOKyMEHTa?
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2. B yewm 3akmtogaroTcst yHKIMHM JOKYMEHTa
3. Uto noHMMaeTCs o1 FOPUIUYECKON CHIION IOKYMEHTA
4. B 4yem cmbicn cTangapTU3auK U yHU(PUKAIIH JOKYMEHTa
5. Kakue  HOpPMAaTHBHO-METOAMYECKHE  JOKYMEHTBl  PErJIaMEHTHPYIOT  IPOLIECCHI
JIOKYMEHTUPOBAHMUSI.
6. Bujpl 6:1aHKOB, TPUMEHSIEMbBIX OpraHU3aUsSIMU.
7. PexBu3uTtsl, hopMupyronme 6JaHK MUChMa U OJTaHK KOHKPETHOTO BU/Ia JJOKYMEHTA.
8. [TpaBuna opopmiIeHHS JaThl B JOKYMEHTE.
9. [Topsimok oopmieHns: peKBU3UTA «Apecary.
10. Kakumu criocobamu yTBEp:K1aeTCsl JOKYMEHTbI?
11. UYro orpaxkaercs B pe3oitonuu. KakoB mopsaok ee opopmiieHus.
12. [TpaBuna opopMieHUs TPUITOKEHHUS.
13. Kak odopmisieTcs moanuch B MUCbME, aKTe, IPOTOKOJIE
14. Jiist gero HeoOXoMMa OTMETKa O 3aBepeHrH Komuu. CriocoObl ee 0popMITCHHSL.
15. Jns yero HeoOxomumo coriacoBanue Jnokymenta. Kak odopmustorcss rpud u Bu3a
COrjacoBaHus
16. Kakue cBeieHHs yKa3pIBalOT B CIIPABOYHBIX JaHHBIX
17. 13 yero cocTOUT PEruCTpallMOHHBIA HOMEP UCXOJSALIET0 TOKYMEHTA
18. Buasl neuvarent. [IpaBuina npocrasieHus nedatu B peksusute «llognuce»
19. [lepeuncnure 3Tanbl NOArOTOBKY IpUKa3a.
20. Kakue TpeboBanus NpeabsIBIsSIOTCS K TEKCTY MUChMa
21. Kakpue BuIbI JOKYMEHTOB OTHOCATCS K OPraHU3alMOHHO-PACIOPSAUTEIbHBIM
JOKYMEHTaM
22. B yem ocobenHoCTh cocTaBieHus 1 0pOpMIICHHS IPUKa3a IO OCHOBHOM JI€ATEIILHOCTH
23. st uero HeoO6xo UM MpoTokoi? OcoOeHHOCTH ero 0(hOpPMIICHHUS.
24. Kakue BUABI COCTABISIIOT TPYIITY CIIPaBOYHO-UH(DOPMAIIMOHHBIX TOKYMEHTOB
25. Yro orpaxaert akT. [IpaBuina ero odpopmiaeHus.
26. Kakue TpeOoBaHMS MpEenbsABIAIOTCA K CIY)KEOHBIM M JOKJIAAHBIM 3amuckam. B uem

0COOEHHOCTH UX 0(POPMIICHUSI.

217.

OcHoBHbBIE TpeOOBaHMs K OGOPMIICHHIO CIIyX)eOHBIX muceM. Kakue pasHOBUIHOCTH

IIMCEM BEBI 3HACTC.

28. Yro Takoe JOKyMEHTOO0O0pOT
29. OcHOBHBIE TIPaBUIIa IOKYMEHTOO00POTA.
30. OcHOBHBIE TIPaBUIIa IOKYMEHTOO00POTA.
31 Kakue TpebGoBaHMs NPpeIbsBIAIOTCSA K IEPBUYHOIN 00paboTKe BXOJAIIUX TJOKYMEHTOB
32. Oranel JOKyMEHTUPOBAHHUS.
33. [Tepeuncnure 3Tanbl pabOTHI ¢ BXOAALIIMMHU JOKYMEHTaMH.
34. Kakue TpeboBanus npeabsaBistoTcss K 00paboTke UCXOASIINX TOKYMEHTOB
35. OcoOenHocTH pabOTHI C KaAPOBBIMU JOKYMEHTaMHU.
36. OcoOeHHOCTH  3aloyIHeHUs] TPYAOBOM KHMXKKH. TpeOoBaHMA K XpaHEHUIO U
HCIIOJIB30BAHUIO.
37. Kakune nokymMeHThl (POpMUPYIOT JIUYHOE /1710 paOOTHUKA
38. IIpaBuna 3aroTHEHUs TMYHBIX KaPTOYEK.
39. B yem 3akmtogyaercs 0co6eHHOCTh pabOThl C KOH(PHIEHIIUATBHBIMU TOKYMEHTAMHU
40. Kak mpaBuiabHO 0(hOpMUTH apec Ha KOHBEpTax U JOKYMEHTax
Kputepun onenuBanns o0y4amwuierocsi Ha 3auere
3a4TeHo/
HE3aUTEHO Ouenka Kpurepun

S 7 = O I

«OTIINYHO» 3HaHue 10 JUCHUILIMHE OCMOHCTPHUPYCTCA Ha (i)OHe IIOHHUMAaHHuA B




CUCTEME JAHHOW HAYKM M MEKIMCLUIUIMHAPHBIX CBA3ed. [1oyHbIN,
pa3BEpHYTBHIMI OTBET HAa IIOCTABICHHBIM  BOIPOC  H3JI0XKCH
JUTEPATYPHBIM  S3BIKOM €  HCIOJb30BAaHUEM  COBPEMEHHOH
TepMHUHONIOrMM. [IoKka3aHa COBOKYIMHOCTb OCO3HAHHBIX 3HAHUU IO
JUCLUIIJIMHE M BO3MOXHOCTb HX IPUMEHEHHMS B PpELICHUU
IIPAKTUYECKUX  3a1a4, JOKa3aTEJIbHO  PACKPBITBI  OCHOBHBIC
IIOJIOKEHUs  BONIPOCOB. B oTBeTe mpociexuBaeTcs 4eTKas
CTPYKTypa M JIOTHYECKas IOCIEA0BATEIbHOCTh, OTPa)KaroIas
CYIIHOCTb PACKpbIBAEMbIX IOHATHUH, TEOpPUH, sBJIEHUUA. Moryt
ObITb  JOMYIIEHbl ~ HEJOYETbl B  ONPEAEICHUU  IOHSATHUH,
UCHPABJICHHBIE OOYYalOIMMCS CaMOCTOSITEIbHO B  IIpoIecce
OTBETA.

«XOopouo»

OTBeT YETKO CTPYKTYpUPOBAH, JIOTUYEH, U3JIOKEH JINTEPATYPHBIM
S3BIKOM C  HCIIOJIb30BAHUEM  COBPEMEHHOW  TEPMHHOJIOTHH.
OOyvaromuMcss  J1aH  TOJHBIM,  Pa3BEpPHYTbIH  OTBET  Ha
MOCTAaBJICHHBIH ~ BONPOC,  IOKa3aHbl  [IIyOOKHE  3HAHUS
TEOPETUYECKUX BONPOCOB. YMEHHE BBIACIHUTH CYIIECTBEHHBIE W
HECYIIECTBEHHbIC NPU3HAKH, NPUYNHHO-CICICTBEHHBIC CBS3H,
MPOMILTIOCTPUPOBATD HM3JIOKEHHE MPAKTHUYECKUMH MPHEMaMHU WU
pacyeramu. B oTBeTax Ha BOIPOCHI NpeENojaaBaTeisi MOTYT OBITH
JOMyIIeHbl 2-3 HETOYHOCTH WM HE3HAYUTEIbHBIE ONIMOKH,
yKa3bIBalOIMEe Ha HaJM4YHe HECUCTEMAaTUYHOCTH W IPOOETOB B
3HAHUSX.

«yJIOBJIETBO-
PUTEIILHO»

3HaHME  OCHOBHBIX  TOJOXXEHUH  TEOpUHM TpPU  HAJTUYUU
CYLIICCTBCHHBIX HpO6CJIOB B JACTAIAX, HUCIIBIThIBAKOIIIUM
3aTpygHEHUS  TpU  MPAKTUYECKOM  MPUMEHEHUU  TEOpUH,
AONMYCTUBIINM CYHICCTBCHHBLIC OILIMOKH IIpru OTBETC Ha BOIIPOCHI.
JlomyimieHbl OHMIMOKKM B PAcKPHITUM TOHATUH, YMNOTpeOIeHuu
TCPMHHOB. Jlornka mn IIOCIICA0BATCIIBHOCTE HU3JIOKCHUA HUMCHOT
HapyuieHus. V3noxeHne nolydyeHHBbIX 3HAHUW HETOJIHOE, OJTHAKO,
9TO HE TPEMSATCTBYET YCBOSHHIO TOCIEAYIOMIETO MPOrPaMMHOIO
MaTtepuanga. YMEHHUEe PacKpbITh 3HaUeHHe O0O0OOIICHHBIX 3HAHWM He
nokazano. PeueBoe odopmiieHne TpeOyeT MOMpaBOK, KOPPEKIUU.
JlomycKaroTcsl OTJENbHBIE CYIIECTBEHHBIE OMUOKH, UCTIPABIIIEMbIE
C TIOMONIBIO MPETIOAABATEIS.

«HCYHOOBJICT-
BOPHUTCIIBHO»

HE3a4UTECHO

N3noxxenne y4eOHOrO marepualia HEMoJIHOe, 0eCCUCTEMHOE, YTO
MPENSATCTBYET YCBOCHUIO TOCIEAYIOMEeH ydeOHOW WH(pOpMaIny;
cyliecTBeHHbIe omuOku. OOydaromuiics moka3an CyIeCTBEHHBIC
npoOenbl B 3HAHUAX OCHOBHBIX TIOJIOXKCHHH TEOpPHH, HE YMeEeT
MPUMEHATh TEOPETUUYECKHE 3HAHWS Ha NPAKTUKE, HE OTBETUJ Ha
psaa BompocoB mnpenogaBatens. OTCYTCTBYET MpenCTaBICHHE O
BO3MOKHOCTH TPUMEHEHHUsI 3HAHUI B PELICHUU MPaKTUYECKHUX
3a7ad4. [IpucyrcTByIOT  (parMeHTapHOCT, HEJIOTUYHOCTh
u3noxkeHus. OOydaroImuMces JOMYCKAlTCsA TpyOble ONIMOKHU, HE
HCIIpaBJIIeMbIe JJa)Ke ¢ MOMOUIBIO MTpenoaBaTes.
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HrtoroBas omneHka mo AUCHUIUIMHE «J/{OKyMEHTalMOHHOE OOecTieueHre B peKpeanud |
TypusMe» (QOpMHUpPYETCsl Ha OCHOBE OIEHKHM KayecTBa BBITIOJHEHHBIX TEKYIIMX 3aJaHHid, HAIUYHE
KOHCIIEKTOB JICKITUH, peepaToB, TECTOBBIX 3aJIaHUM.

1. IEPEYEHb OCHOBHOM Y JONOJHUTEJIbHOMN JIUTEPATYPBI



21

OcHoBHas JuTepaTypa:
1. Opranuzanus paboTel ¢ nokymeHTamu: YueOuuk / B.A. Kynpse u ap. — M.: UHOPA-M,
2002. - 591 c.
2. Anopeesa B.U. JlenonpousBonactBo: [Ipakrt. mocobue: 8-¢ usn., mepepad. u jgom. — M.: 3A0
«bu3nec-mkomna “Unrten-Cunres”y», 2002. — 192 c.
3. Cmentokos M.B. Jlokymentsl. JlenonpousBoactBo. — M.: Uzn-Bo «ITPUOPy, 5-e¢ uza., non. u
nepepad. — 2000. — 144 c.
4. Ilaeniox JI.B., Kucenesa T.H., Bopobves H. 1. CripaBOUYHHK I10 JEIOMPOU3BOJICTBY, ApXUBHOMY
Jieny 1 ocHoBaM paboTel Ha KommbloTepe. — CII6.: U3parenbckuii Toproeeiid Jom «I'epma», 1999. —
303 c.
5. Konecnux  E.H.  JIOKyMEHTHpOBAaHHME  YIPABICHYECKOM  JACATEIBHOCTM B  OpraHax
roCy/1lapCTBEHHOW BJIACTM M MeCTHOro camoynpasieHusi: B 3 ku. — Ku. 1. YmpaBnenueckoe
nokymentoBeaenue. — YpAI'C: Exkarepunoypr, 2002. — 176 c.
6. I'OCT P 6.30-2003. YHuUIMpPOBaHHBIE CUCTEMBI JOKYMEHTAIMH. Y HU(DUITUpOBaHHAS
CUCTEMa OpraHU3alMOHHO-PACIOPATUTENIBHBIX JOKYMEHTOB. TpeOoBaHus K O(OPMIICHUIO
nokymenToB. — UITK U3n-Bo crangapros, 2003.
7. I'OCT 6.10.4.84. YHuQUIUPOBaHHBIC CHCTEMbI JIOKyMEHTAanuW. [Ipumanue IOpUIHYECKOM
CWJIBI JIOKYMEHTaM Ha MAIIMHHOM HOCHTEIE M MAalIMHOTpaMMe, CO3[aBaeMbIM CpEICTBaMU
BBIYUCIIUTENbHON TeXHUKU. OCHOBHBIE ToJIokeHus. — M.: U3a-Bo ctangaptos, 1984.

8. I'OCT 6.10.5-87. YaudunupoBaHHble CUCTEMbI JOKyMEHTalUU. TpeOoBaHUS K MOCTPOCHHIO
dbopmysapa-oopasma. — M.: MU3a-Bo cranaapros, 1987.

9. I'OCT P 51141-98. «/lenonpou3BOACTBO U apXUBHOE J1e70. TepMHuHbI U onpeneneHus». — M.:
W3n-Bo crangaptos, 1998.

10. l'ocynmapcTBeHHass cuctemMa JOKyMEHTAalMOHHOTO oOecriedeHusi ympaBieHUs. OCHOBHBIE
nonoxkenus. — M.: BHUMJIA/L, 1991.

11. bopuckun, B.B. JIOKyMEHTallMOHHBIM CHUCTEMHBIH KOMIUIEKC OpraHU3alMh: Y4eOHO-
meToaudeckoe mocooue / B.B. bopuckun, H.M. ITomukapnosa. — M.: Ock-89, 2006. — 272 ¢

12. Baxmucrpos, B.II. IIpaBoBoe obecnieuenue Typusma: yuebnoe nocodue st By3os / B.IL
Baxmuctpos, C.1. Baxmuctposa. — CII6.: Muxaiinos, 2005. — 288 c.

13. Wnbuna, E.H. TyponepelTsr: crparerus u ¢uHaHchl: yueOHuk ais By3oB / E.H. Unbuna. —
M.: dunancel 1 ctatuctka, 2004. — 192 c.

14. Kyznuenos, 1.H. Jlenonpon3soactso: yuebHo-cipaBoyHoe nocodue / M.H. Ky3nenosa. 2-e

u31., nepepad. u nomn. — M.: U3parenbcko-ToproBas kopropanus «Jlamkos u K, 2006. — 520 c.
15. Opranuzanus Typusma: yue6. nocodue / A.I1. dyposuy, H.. Kabymkun, T.M. Cepreesa u
np.; mox oomr. pen. H.W. Kabymikuna u np. — Munck: HoBoe 3nanue, 2003. — 632 c.
JlonosiHUTEIbHAS JIUTEPATYypa:

2. JlapwrkoB, H.C. JlokymenroBenenue: yueonoe mocodbue / H.C. JlappkoB. — M.:ACT: BocTok-
3aman, 2006. — 427 c.

3. Poroxwmn, M.IO. HactonpHas KHUTa cekpeTaps: ydeOHO-TpakThdeckoe mocobue / M.IO.
Poroxwun. — M.: Ben6u: IIpocnekt: 2004. — 368 c.

4. PpicekoB, O.M. O HOBOM pemakiuM TUIIOBOM WHCTPYKLMU IO JIEJIONPOU3BOJCTBY B
denepanbHbIX OpraHax ucnodHuTenbHOM Biactu / O.M. PeicbkoB // JlenonpousBOJICTBO U
nokyMeHToo0opoT Ha npeanpustun. — 2006 — Ne 5. — C. 8-13.

5. CrentokoB, M.B. O6pa31iel TOKYMEHTOB TIO IEITOTPOU3BOICTBY: PYKOBOACTBO K COCTABJICHHIO /
M.B. CrentokoB. — M.: «IIpuop-u3gar», 2005. — 176 c.

6. UykoBeHkos, A., SIukoBas, B. MexnyHapoaHsle cTaHAapThl Ha JoKyMeHTanuio. [lepenucka ¢
3apyOexHbIMU TapTHEpamMu / A. UyKOBEHKOB,

7. B. Slaxosas // Yupasnenue nepconaiom. — 2000. — Ne 2. — C. 28-36.
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8. llyp, H.JI., Tpyxanouu, JI.B. Kaaper mnpeanpustus. 300 o0pa3ioB T0JDKHOCTHBIX
UHCTpYKIUi: npaktudeckoe mocooue / JI.JI. Ilyp, JI.B. Tpyxanouu. 4-¢ u3a. — M.: U3n-Bo
«/leno u CepBucy, 2003. — 912 c.

7. HEPEYEHDB PECYPCOB I/IHd)OPMAHI/IOHHO-KOMMYHI/IKAI_II/IOHHOﬂ CETH
«UHTEPHET».

Enunoe okHO noctyna k oOpazoBaresibHbIM pecypcam http://window.edu.ru/

2. MunmuctepcTBo 006pazoBanus U Hayku PO http://MunobpHayku.pd/

3. Unarepuer-pecypent (caiit BTUDK) w.w.w. vgifk.ru

4. CripaBovHas mpaBoBasi cuctema «KoHCyabTaHT muttoc» http://www.consultant.ru

5. KynbTypa dusndeckas u 310posbe http://kultura-fiz.vspu.ac.ru/(link isexternal)

6. ®uskynbTypa u ciopT (kypHain) http://www.fismag.ru/(link isexternal)

7. DnexTpoHHBIH KaTtanor LleHTpanbHoi oTpacieBoii 6uOnmmoTekn Mo GU3nYecKol KyJIbType U
criopry (http://lib.sportedu.ru/Catalog.idc);

8. DnekTponHO-OMbMMoTeyHas cuctema [IPRbookshttp://www.iprbookshop.ru/

9. Hayunsriii moprain http://www.teoriya.ru;

8. IEPEYEHb MH®OPMAIIMOHHBIX TEXHOJIOT UM, UCIIOJIb3YEMBIX ITPH
OCYHECTBJIEHUU OBPA30OBATEJIBHOI'O TIPOLECCA IO JUCIUIIVIMHE
MOAVYJIIO), BKJIIIOYASA IIEPEYEHDb TIPOTPAMMHOTI'O OBECIIEYEHUSA U
NHO®POPMALNMNOHHBIX CITPABOYHbLIX CUCTEM (ITPM HEOBXOJINMOCTH).

IIpn ocymecTBieHnn 00pa30BaTENBHOTO TpoIecca CTyAGHTaMH U IpodeccopcKo-
NpPEroaaBaTeIbCKMM COCTaBOM HCIIONB3YIOTCS CIeyIoliee mporpaMMHoe obecredenue: Microsoft
Office (Access, Excel, PowerPoint, Word u 1. 1), Open Office, Linux (6ecrmiatHoe mporpamMMHOe
oOecnieueHre mupokoro kiacca), Skype, Bebunap (Mupomnonuc), mporpaMMHoe oOecredyeHue
3IIEKTPOHHOTO pecypea caiita BTUDK, cucrema aucTaHIiimoHHOTo oOpa3oBanus Ha 6aze cms Moodle,
UCIIOJIb30BaHUE  MYJIbTUMEIUHHOTO COMPOBOXKIACHHUS IPAKTUYECKUX 3aHATUH, pa3gaTOYHOIo
MaTepuaa, 3JeKTPOHHOU MOYTHI.

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJIMHBI:

JlJis MaTepuaibHO-TEXHUYECKOTO OOECTeUeHHUsl MUCIUIUTMHBI HCIOIB3YETCS MYJIbTUMEIUHHOE
obopynoBanue (BUICOMPOEKTOP, HOYTOYK), CTEHIbI, TUIaKaThl, y4eOHbIE (UIBMBI, TEMAaTHUYECKUE
mpe3eHTalnu, OUOIMOTEKa HHCTUTYTA.

Hcnonp30BaHre UHBEHTApsl U 000PYAOBAHUS Ha MPAKTUYECKUX 3aHATHUSIX MPOBOJUTCS C YUETOM
WHAWBUIYAIbHBIX OCOOCHHOCTEH JIUII C OTKIIOHEHUSIMH B COCTOSIHUU 3/TOPOBBSI.

Jns ontuMuzanuu ¥ Hanbosee 3(p(PEeKTUBHOTO OCBOEHHUS yueOHOro MaTepuaia, a TakkKe B
COOTBETCTBUU C¢ MeToINYEeCKUMHU PEKOMEHJIALUsIMU 10 OpraHu3aluu 00pa3oBaTENILHOTO Ipoliecca
JUIs 00y4eHUs] MHBAJIUIOB U JIMI[ C OTPAaHUYEHHBIMU BO3MOXHOCTSIMH 3/10pPOBBSI B 00pa3oBaTeIbHBIX
opraHu3anusax Beiciiero ooOpazoBanus (yrB. MunoOpnayku PO 08.04.2014 NeAK-44/05 BH)
MaTepHalibHO-TEXHHUUECKOoe obecreueHrne o0pa3oBaTeIbHOrO Ipolecca MO JaHHOMY MOJYJIIO
MO3BOJISIET  OCYIIECTBIATh Oe30apbepHOE OOydYeHHE WHBAIMAOB M JIMIl C OTPAaHUYEHHBIMHU
BO3MOXHOCTSIMH  3[IOPOBbSl  Pa3NUYHBIX HO30JOTHYECKUX TPYII IOCPEACTBOM HCIIOIb30BAHUS
CJIETYIOIINUX METOOB U CPEJCTB:

- I caa0ocabIIIAINIMX CTYAeHTOB — BHJCOMAaTepHalbl M MPE3CHTALMH JIEKIIMOHHBIX,
CEMHUHAPCKO-TIPAKTHUECKUX U TAOOPATOPHBIX 3aHSTHIA;


http://window.edu.ru/
http://минобрнауки.рф/
http://lib.sportedu.ru/Catalog.idc
http://www.teoriya.ru/
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- IS cJa00BUASIIMX CTYJIEHTOB — 3BYKOBOE BOCIPOM3BEICHHE Y4eOHOr0 Marepuaia,
YKPYMHEHHBI TEKCT MPE3CHTAlMA JIEKIIMOHHBIX, CEMHHAPCKO-TIPAKTUYCCKUX U JabOpaTOPHBIX
3aHATHIA;, (DUKCAlHsl 3ByKOBOTO MaTepuajia Y4eOHOTO 3aHSATHS C IMOMOIIBI0 TEXHUYECKUX CPEJICTB
(muxTOodoH);

- IJIsl CTYA€HTOB ¢ HAPYIIEHUSIMH OMOPHO-IBUTaTeJILHOI0 ANMapaTa - HCIOIb3YIOTCS BCE
BBIIIC YKa3aHHBIE CPEJICTBA.

Aynutopun, B KOTOPBIX MPOBOJATCS Y4eOHBIC 3aHATHUS O AAHHOMY MOJYJIO, OCHAIEHBI
BHUJICO U AYJIMOTEXHUKOHN, MYJIbTUMEIUMHON CUCTEMOM.

Hcnonb3oBaHue B 00pa30BaTEIbHOM IMPOIECCE COIUATBHO-aKTUBHBIX U PE(IIEKCHBHBIX
METO/IOB OOy4YeHHs, 0OecleueHrne CTYJACHTOB AJICKTPOHHBIMU OOpa30BaTEIbHBIMH PECypcaMu JaloT
BO3MOXHOCTH 3()()eKTUBHOTO YCBOCHHS y4eOHOT0 MaTepuaia.

AnanTtanus (QoHIa OIEHOYHBIX CPEJACTB JAHHOTO MOIYJSI K CHENU(PUIECKUM OCOOSHHOCTSIM
CTYJICHTOB C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3JI0POBbSl PA3JIMUHBIX HO30JOTHYECKUX TPYII
MO3BOJISIET JIeKBATHO OLIEHUTH JOCTH)KCHHUE UMU 3aINTAHUPOBAHHBIX B MOJIYJIE PE3YJIbTATOB OOyUEHUs
U YPOBEHb C(HOPMHUPOBAHHOCTH MPOPECCHOHATHHBIX KOMITCTSHITUH.
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JIMCT BHeCeHUs U3MEHEHHH B pa004yI0 NPOrpaMmy JUCHMIIJIMHBI
(3anonnsemcs 8pyuHyI0)

Howmep [Hara ITognuce nuua,
u3Me- HaumenoBaHue nu3MeHeHus BHECEHUs BHECILETO
HEHUS WU3MEHEHHUS WU3MEHEHUS




